TALANTA VOCATIONAL INSTITUTE

P.0. BOX 13356, DAR ES SALAAM, TANZANIA

INSTITUTIONAL POLICIES

POLICY NO. 21: RESULTS MANAGEMENT AND ACADEMIC RECORDS POLICY

Policy Owner: Governing Board/Owner of the Institute

Policy Implementing Authority: Principal/Director

Responsible Office: Office of the Principal/Director

Approval Authority: Governing Board/Owner

Regulatory Authority: National Council for Technical and Vocational Education and Training (NACTVET)

1. Policy Statement

Student results and academic records shall be accurate, secure and accessible only to authorized persons.
2. Controls

Results shall be verified before official release.

No person shall alter results without authorized procedures.

3. Records

Academic records may include admission, attendance, assessment, examinations, practical training, progression and
completion.

4, Security

Electronic and physical records shall be protected against unauthorized access or alteration.
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