TALANTA VOCATIONAL INSTITUTE

P.0. BOX 13356, DAR ES SALAAM, TANZANIA

INSTITUTIONAL POLICIES

POLICY NO. 08: STAFF CODE OF CONDUCT AND PROFESSIONAL ETHICS POLICY

Policy Owner: Governing Board/Owner of the Institute

Policy Implementing Authority: Principal/Director

Responsible Office: Office of the Principal/Director

Approval Authority: Governing Board/Owner

Regulatory Authority: National Council for Technical and Vocational Education and Training (NACTVET)

1. Policy Statement
All employees shall maintain integrity, professionalism, respect, confidentiality and accountability.
2. Prohibited Conduct
The following are prohibited:

1. Fraud.
Corruption.
Harassment.
Discrimination.
Abuse of students.
Sexual exploitation.
Examination malpractice.

Falsification of records.
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Misuse of institutional property.
10. Undisclosed conflicts of interest.

3. Professional Duties

Staff shall:

a) perform duties diligently;

b) respect students and colleagues;

¢) maintain confidentiality;

d) avoid abuse of authority;
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e) protect institutional property; and

f) comply with lawful institutional instructions.

4, Reporting

Suspected misconduct shall be reported through authorized channels.
5. Discipline

Allegations shall be investigated fairly and appropriate disciplinary action may be imposed.
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