TALANTA VOCATIONAL INSTITUTE

P.0. BOX 13356, DAR ES SALAAM, TANZANIA

INSTITUTIONAL POLICIES

POLICY NO. 02: INSTITUTIONAL REGISTRATION, ACCREDITATION AND LICENSING POLICY

Policy Owner: Governing Board/Owner of the Institute

Policy Implementing Authority: Principal/Director

Responsible Office: Office of the Principal/Director

Approval Authority: Governing Board/Owner

Regulatory Authority: National Council for Technical and Vocational Education and Training (NACTVET)

1. Policy Statement

Talanta Vocational Institute shall operate only within the scope of its lawful institutional registration, approved
programmes, authorized training activities and applicable NACTVET requirements.

2. Purpose

This Policy establishes procedures for maintaining institutional registration, programme approval or accreditation
where required, regulatory licensing, inspection readiness and compliance with conditions imposed by competent
authorities.

3. Scope

This Policy applies to the Owner/Governing Board, Principal/Director, management, academic departments and all
officers responsible for regulatory compliance.

4. Legal and Regulatory Authority

This Policy shall be interpreted in accordance with the applicable NACTVET legal and regulatory framework,
including the National Council for Technical and Vocational Education and Training Act, applicable registration and
accreditation regulations, standards, guidelines and lawful directives.

5. Policy Principles
The Institute shall:
1. Maintain valid institutional registration.
Operate only approved or otherwise lawfully authorized programmes.
Maintain evidence of regulatory compliance.
Cooperate with lawful inspections and audits.

Promptly address identified deficiencies.

IS

Avoid misleading claims concerning registration, accreditation or certification.
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6. Detailed Procedures

6.1 The Principal/Director shall maintain a Regulatory Compliance Register.
6.2 The Register shall record:

a) registration certificates;

b) programme approvals;

c) accreditation or recognition documents where applicable;
d) renewal requirements;

e) expiry dates;

f) inspection reports;

g) regulatory correspondence; and

h) corrective-action requirements.

6.3 No new programme shall be advertised or commenced before the Institute has completed all applicable approval
requirements.

6.4 Before applying for approval of a programme, the Institute shall verify the availability of qualified personnel,
facilities, workshops, equipment, learning resources and financial capacity.

6.5 Regulatory applications shall be reviewed and authorized by the Principal/Director before submission.
6.6 All regulatory information shall be accurate and supported by documentary evidence.
7. Responsible Officers
The Principal/Director shall be accountable for compliance.
Heads of departments shall provide supporting academic and operational information.
The Quality Assurance Officer shall maintain inspection and corrective-action records.
8. Records
The Institute shall maintain:
1. Registration certificates.
Regulatory approvals.
Inspection reports.
Correspondence with NACTVET.

Compliance registers.

2 e

Corrective-action plans.
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7. Evidence of implementation.
9. Compliance Indicators

Compliance shall be demonstrated through valid documentation, current records, approved programmes, inspection
readiness and timely implementation of regulatory requirements.

10. Breach and Disciplinary Provisions

Knowingly operating an unauthorized programme, submitting false regulatory information or misrepresenting
institutional status shall constitute serious misconduct.

11. Appeals

Regulatory decisions shall be addressed through the lawful appeal or review mechanisms available under the
applicable legal and regulatory framework.

12. Monitoring and Review
The compliance status shall be reviewed at least annually and whenever regulatory requirements change.
13. Approval

Approved by the Governing Board/Owner and implemented by the Principal/Director.

Page 3 of 3



